FIRST TIME USERS - REGISTERING ON-LINE FOR THE
FORESTVILLE BOYS & GIRLS CLUB (FBGC)
From the FBGC  website – www.forestvillefalcons.com  Click on the following Link : 
 https://www.sportssignup.com/Forestville-Boys-and-Girls-Club-Online-Registration.start
NOTE:  New Members – In addition to completing the On-Line Registration, new members must go to one of the FBGC On-site registration locations to complete additional forms and provide additional documentation required for membership.  All members of the FBGC are required to have a Prince Georges County Boys & Girls Club (PGCBGC) issued ID card.  The documents required for the issuance of the ID card are a small picture, a copy of the perspective member’s birth certificate and completion 

of the PGCBGC membership cards.
CREATE AN ACCOUNT

· CLICK
Create An Account
· Enter Login Information – Enter Email address and Create a Password
· CLICK
Next
· Enter Account Owner’s (Parent) Info – Name, Address, Phone Number(s)
· CLICK
Next
Account Setup is now Complete

Now that the account is set-up, the Account holder may begin registering his/her Children  or an Adult may  Register as a Volunteer - (coach, assistant coach, team parent or team manager or other
ADD a Child
· CLICK
Add
· Creating Child – Enter General Info and Answer Medical Info Questions
· CLICK
Save
· CLICK
Add Children - to Add each additional child
· CLICK
Register Now - to register each Child for a sports activity

Each player will be automatically placed in a Division, such as 9U Machine Pitch, based on a pre-set parameter in the system.  Currently, this pre-set parameter is the child’s date of birth.
· CLICK
Register Now
· Enter Emergency Contact Information

· CLICK
Continue
· Provide response to program questions

· CLICK
Continue
· Respond to Injury Waiver Release
Complete the Above for each child Registered

SHOPPING CART SUMMARY  - List of all players and adults registered by Account holder
· CLICK
Check Out – Reflects Total Due
Register Yourself (Adult)
· CLICK
Register
· CLICK
Register Now - to register each Adult for a Volunteer activity

· EDITING ADULT – Gives  Account Holder the option to edit/add General and Contact Information 
· CLICK
Save
· CLICK
Volunteer – to select a Team and position such as coach, asst coach, team parent

· CLICK
Continue
· Provide required response to Coaches Contract, Uniform and Equipment Agreement

SHOPPING CART SUMMARY  - List of all players and adults registered by Account holder

· CLICK
Check Out – Reflects Total Due

CHOOSE PAYMENT OPTIONS  - Full or Partial Payment; Check or Credit Card Payment
· CLICK
Continue
CONFIRM ORDER – verify whether or not order is complete and/or correct
· CLICK
Confirm Order
CHECKOUT COMPLETE

· CLICK
Done
Account Holder will be returned to his/her account page listing all registrants for his/her account

The Account holder may now CLICK Logout to exit the Sports Signup System
Now that the account has been setup, the Account holder may log on at anytime to make changes/updates to information previously entered.  He/she may also use this account to register for other open sessions, such as Football, Cheerleading and Basketball.
